CONTRACT OF EMPLOYMENT
THIS AGREEMENT, made this 1st day of July, 2011
BETWEEN: THE BOARD OF EDUCATION OF
WARREN COUNTY TECHNICAL SCHOOL, WARREN COUNTY (“Board”)
1500 Route 57
Washington, New Jersey 07882
AND: EDMUND J. ZALEWSKI (hereinafter “The School Busin
(hereinafter “The Board Secretary”)
WITNESSETH
THIS EMPLOYMENT CONTRACT replaces and supersede

between the Parties hereto. Signature of this Contract cons

inistrator”)

relationship may exist between the Boar

Secretary to the end that continuous and will be rendered by both parties, for

“and:residents of the district: and



ARTICLE |
EMPLOYMENT
The Board hereby agrees to employ Edmund J. Zalewski as School Business

Administrator / Board Secretary for the period July 1, 2011 through midnight June 30,
2012.

Effective July 1, 2011, the School Business Administrator / Board'S
shall be $83,232.00. .

cretary’s salary

the following July 1 and is subject to the review and

Superintendent.

increases, shall comply with the n

Accountability Act.

rificate and endorsement is required in order to serve as
ard Secretary.



ARTICLE Il
DUTIES

In consideration of the employment, salary and fringe benefits established hereby, the
School Business Administrator / Board Secretary hereby agrees to the following:

A. To faithfully perform the duties of School Business Administrator / Board Secretary for
the Board and to serve as the School Business Administrator / Board Secretary in

B.
Board. Any time away from the di
in accordance with provisions in th ntr ing time off. The Board recognizes
that the demands of the School Business Adiministrator / Board Secretary’s position
C.
nd subjecf to applicable Board policies and directives. The
proval of any such recommendation for arbitrary or
rdance with N.J.S.A. 18A:27-4.1.
D. “To study and make, recommendations with respect to all criticisms and complaints, which
by committee or collectively, may refer to the Chief School
E. To assume responsibility for the administration of the financial affairs of the School

Business Office, including but not limited to programs, personnel and business
management, and all duties and responsibilities therein will be performed and
discharged by the School Business Administrator or by staff under the direction of the
Chief School Administrator.



The School Business Administrator / Board Secretary shall have a seat on the Board
and the right to speak (but not vote) on all issues before the Board in accordance with
applicable law. The School Business Administrator / Board Secretary shall attend all
regular and special meetings of the Board (except where a Rice notice has been served
upon the giving notice that the School Business Administrator / Board Secretary’s
employment will be discussed in closed session, and the School-Business Administrator
{/ Board Secretary had not requested that the meeting be con

committee meetings thereof, and shall serve as advisor to the ‘,::_:gard an
committees on all matters affecting the School District

To perform all duties incident to th
Secretary and such other duties a

BéyEFl-;s IN ADDITION TO SALARY

LT

The School

iness Administrato
eave days shall.be cumulative in accordance with the provisions
nt and notice to the Board, unused sick days will be

The School Business Administrator / Board Secretary shail be entitled to an allowance at
i's expense for professional dues for the following professional associations:
NJASBOf;nd the County Business Administrators Association and/or other
organizations deemed important by the Board. The School Business Administrator /
Board Secretary also shall be entitled o reimbursement for expenses incurred for
attendance at professional conferences as budgeted by the Board and similar expenses
which may be incurred while discharging the duties of School Business Administrator /



D.

Board Secretary. Such reimbursement shall conform to N.J.S.A. 18A:11-12, as enacted
by P.L.2007.c.53.

The School Business Administrator / Board Secretary may subscribe to appropriate
educational andfor professional publications within the limit set in the annual budget.

1. The Board shall provide the School Business Administrator /. Board Secretary with
individual or family health benefits coverage. The Board i

premijum costs for all such coverage. The Business Admi

Administrator / Board Secreta
as is received by other staff m
$5,000 of the benefit costs.

rd-Secretary may take vacation days during the school year, with the
permission of the Chief School Administrator as single days, half days or in the event
of an emergency. If the School Business Administrator / Board Secretary wishes to
take more than two (2) consecutive vacation days during periods when school is in
session, the School Business Administrator / Board Secretary shall request
permission from the Chief School Administrator no less than four weeks prior to the

date such vacation is proposed to commence. The School Business Administrator /



Board Secretary is expected to attend to the business of the district as required for
the smooth and efficient operation of the school district.

3. The Board encourages the School Business Administrator / Board Secretary to take
the full vacation allotment each year; however, not more than twenty (20) unused
vacation days may be carried over by the School Business Administrator / Board

Secretary from year to year, in accordance with ¢.3, P.L. 201 l.days carried over

4. 1n the event that the School Business Administrator

terminated prior to its expiration, unused vacation

day of employment. However,

renewal occur, the Board rese quire the School Business

full vacation entitlement.

ksgiving Hol ay (2 days — Thursday and Friday), Christmas Eve
New Year’'s Day.

onal time will be given. Personal days usage shall be reflected on time off slips
filed with the CSA's Secretary. Personal days are non-cumulative and non-
reimbursable.

The School Business Administrator / Board Secretary shall be reimbursed for actual

mileage when using a personal vehicle for Board business as annually established by
the NJOMB Circular rate.



l. The School Business Administrator / Board Secretary shall be responsible for filing a
time off slip, in advance of the time off, as set forth herein, or immediately upon return to
the District in the event of an unplanned absence, with the CSA’s Secretary each time
any leave is taken. The Chief School Administrator shall periodically review the record
to assure correctness. As part of his report to the Board at the regular monthly meeting,
the Chief School Administrator shall advise the Board of the numbér of.days during the

preceding period that were taken as personal leave, sick leav

J. The School Business Administrator / Board Secretary sh

prior to the commencement of, or at any time during

with N.J.S.A. 18A:66-127 et seq. and applicable tax laws, includir
457(b) of the Internal Revenue Code. The maximum

authorized shall be the maximum
Code.

Administrator

twice a year in,accordance with statutes, regulations and Board

SS Admini‘;trator/ Board Secretary’s evaluation. The Chief

d input regarding the Board Secretary’s portion of the

‘Each evaluation shall be in writing, a copy shall be provided to the School Business
Administrator / Board:* cretary and the Board shall mest to discuss the findings. The Board
may meet in closed:session to discuss the evaluation and the School Business Administrator /
Board Secretary’is?"performance where a Rice notice has been served upon the School Business
Administrator / Board Secretary giving notice that the School Business Administrator / Board
Secrefary’s employment will be discussed in closed session, and the School Business
Administrator / Board Secretary has not requested that the meeting be conducted in public.

The evaluations shall be based upon the criteria adopted by the Board, the goals and objectives

of the district, the financial responsibilities of the School Business Administrator / Board



Secretary as set forth in the job description for the position of School Business Administrator /
Board Secretary and such other criteria as the State Board of Education shall by regulation

prescribe. The final draft of the annual evaluation shall be adopted by the Board in April, but no
later than April 30™.

ARTICLE VI
INTERIM EVALUATIONS
In addition to the annual evaluation, the CSA may conduct int
October 1 and by February 1 of each school year. The interim evalu’*_::;qdns shai

the same criteria used during the annual evaluation proces
summary of comments to Board members made during a cor

purpose of conducting an interim evaluation.

ARTICLE vii
TERMINATION OF EMPLOYM EN: ONTRACT
A. This Contract shall terminate, and hool Business Administrator / Board Secretary’s

employment will cease, and no coé pensat hall thereafter be paid, under any one of

the following circumst

(1) i possess/obtain:proper certification;

(2)

nsion of the School Business Administrator / Board

J.S.A. 2C:51-2:

(4) utual‘agreement of the parties; or

(B) M‘isrepresentation of employment history, educational and professional
credentials, and criminal background;

B. In the event the School Business Administrator / Board Secretary is arrested and
charged with a criminal offense which could result in forfeiture under N.J.S.A. 2C:51-2,
the Board reserves the right to suspend the School Business Administrator / Board



Secretary pending resolution of the criminal charges. Such suspension shall be with pay
prior to indictment, and may be with or without pay, at the Board's discretion,
subsequent to indictment, unless the Board certifies Contractual tenure charges.

C. Nothing in this Contract shall affect the Board’s rights with regard to suspension under
N.J.S.A. 18A:6-8.3 and applicable case law.

D. The School Business Administrator / Board Secretary and/or
this Employment Contract upon at least 60 calendar days writter

SAVINGS CLAUSE

mployment Contract, it is found that a specific clause of the

PERSONNEL RECORDS

Business Administraior / Board Secretary shall have the right, upon request,

'fhe Sc

to review the ¢

Business Adminigfratorl Board Secretary shall be entitled to have a representative accompany
him/her during such review. At least once every year, the School Business Administrator /
Board Secretary shall have the right to indicate those documents and/or other materials in the
file that the School Business Administrator / Board Secretary believes to be obsolete or
otherwise inappropriate to retain, and, upon final approval of the Board, such documents

identified by the School Business Administrator / Board Secretary shall be destroyed.



No material derogatory to the School Business Administrator / Board Secretary’s
conduct, service, character, or personality shall be placed in the School Business Administrator
{ Board Secretary’s personnel file unless the School Business Administrator / Board Secretary
has had an opportunity to review the material. The School Business Administrator / Board
Secretary shall acknowledge the opportunity to review such material by affixing a signature to
the copy to be filed with the express understanding that such signature i

IN WITNESS WHEREOF, the pa

Contract effective on the day and year fir

EDMUND J. ZALEWSKI
SCHOOL BUSINESS ADMINI
BOARD SECRETA

AVID SHOTWELL
THE BOARD OF EDUCATION OF
WARREN COUNTY TECHNICAL SCHOOL

//M/yﬂ%w Date §~z%5 -/
a

WITNESS

Ut L[>
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State of Nefe Jersey

DEPARTMENT OF EDUCATION

WARREN CoUNTY ORFICE OF EDOCATION
1501 Route 57

IS CLRISTE ‘Washington, New Jersey 07882 CHRISTOPHER 1. CERE
Goovernor (908) 683-0464

Fa {208) 6891457 Acting Commissioner

KM GUADAGND EraNK C. DRACOTTA

Lt. Governor

Tme 14, 2011

Mr. Edmund Zalewski
School Business Administrator

‘Warren County Technical School District
1500 Route 57

‘Washington NI 07882

Dear M. Zalewski,

T have reviewed your employment contract in accordance with N.JLA.C. 6A:23A-3.1. 1have determined
that the provisions of the contract are in compliance with the regulations. Therefore, I approve the
contract for the period July 1, 2011 to Tune 30, 2012.

1f there are any changes to the terms of this contract, you will need to submit it to me for review and
approval prior to the required public notice and hearing of such changes.

Please be reminded that the contract for this position must be submitied annually to the executive county
superintendent for review and approval.

Sincerely,
foestii S Loieerrie

Rosalie S. Lamonte
Executive County Superintendent

RSL/WWP/r
c: Robert Glowacky, Superintendent

wwsvanjgovieducation
New Jevsey Is An Equal Opportunity Employer » Printed on Recyeled and Reeyelable Paper
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